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Professional Services: Career Progression Procedures

RA1: Regrading Appeal Form 

The ‘Professional Services: Career Progression Procedures’ allow for the right of appeal against the grading outcome on the grounds of a defect in procedure or the merits of the decision.  Please read the procedure on the HR webpages, in particular Section 6: Appeals, before completing this form.
This form should be submitted within 14 days of notification of the grading decision.  

	Name:
	School/Section 



	Job Title:

	Report to (name and job title of line manager):

	Telephone:


	Email: 



	Employee No (on your Payslip/iHR record):  


	Your Current Grade:




Grounds for Appeal

The grounds for appeal are a belief that one or both of the following applies.  Please place a cross in the appropriate box above to indicate whether your appeal is on ground A and/or ground B. 

	
	A.
There was a defect in procedure which had a detrimental effect on the grading decision (describe the defect in the statement below), or  

	
	

	
	B. There is clear evidence that the job should be at a higher level descriptor/grade than the one allocated (provide evidence in the statement below).    


Statement by Appellant

I believe the correct grade for the job is grade …..  (please specify)  

Statement outlining the Reason for the Appeal:
Please complete this section. It should normally be no more than 10 lines.
Head of School/Director of Professional Service
To the best of my knowledge, I verify that the information given above represents a true and accurate picture of the current requirements of this role.

Signed………………………………………………..Date……………………..……………………
Name……………………………………………..…….
Job Title………………………………………………..
