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							What are styles?

								
									
			
				The citation/reference style determines how your in-text citations and reference lists are formatted.  There are over 7,000 styles built into EndNote.  For those that wish to use a Harvard style, we would recommend that you use ‘Harvard HWU Cite Them Right’.  This style matches the recommendations in:


		   
	Cite Them Right Online




								

								
							

						

					


						
							How to get the 'Harvard HWU Cite Them Right' style

								
									
			
				University managed PCs


The Harvard HWU Cite Them Right style is available in EndNote Desktop on all HWU managed PCs.  See below for how to make sure you can see this style in Word.


Own laptop/PC


If you have your own copy of EndNote Desktop and want to use this style, then you will need to download/save the style file below.  Note: you need to save the style file into your 'Styles' folder (as this is where Word looks for the styles that are then available in the EndNote toolbar).  This folder will be in the directory where you installed EndNote on your laptop (this is usually C:\Users\<username>\Documents\EndNote\Styles).


If you click on the .ens file to download, then open the file and ‘Save as' it should be saved in the correct folder.


Please note updates are made to the style as and when we notice any changes need to be made, so please check periodically to make sure you have the latest update.


		   
	EndNote style file: Harvard HWU Cite Them Right (.ens)This style matches “Cite them right: the essential referencing guide” book by Pears, R and Shields, G and Cite Them Right Online. This style is already available on the University campus PCs, but if you have your own version of EndNote, you need to download this. Style updated: November 2023





			
				How to see 'Harvard HWU Cite Them Right' in Word


To make sure that this style is visible in the EndNote toolbar in Word:


	In EndNote got to:
		'Edit'
	'output styles'
	'open style manager'
	and make sure the style you want has a tick in the check box


	



or


	In Word, go to:
		the EndNote 20 toolbar
	click 'Select another style...' from the Style drop-down menu
	double-click on the style you want


	



		   

			
				'Cite Them Right-Harvard' v 'Harvard HWU Cite Them Right'


Note: 'Cite Them Right-Harvard' is not the same as 'Harvard HWU Cite Them Right'.  'Cite Them Right-Harvard' does not actually match the guidance in Cite Them Right online and we have no control over this style.  This is why we recommend 'Harvard HWU Cite Them Right'.  


		   

			
				For further help with referencing styles in EndNote see Section 8.0:

		   
	EndNote 20 at Heriot-Watt
Introduction
1.0	Installing EndNote 20 on your laptop/PC
2.0	Installing Harvard HWU Cite Them Right style
3.0	Creating an EndNote Library
4.0	Getting references, PDFs and files into your EndNote Library
5.0	Managing your EndNote Library
6.0	Searching within your EndNote Library
7.0	Reference styles
8.0	Cite While You Write in Microsoft Word
9.0	Creating a quick reference list
10.0	Other features
Appendix A: How to enter/edit details into EndNote fields
Appendix B: Syncing Endnote Online and EndNote Desktop








								

								
							

						

					


						
							Getting additional styles on your laptop/home PC

								
									
			
				If you have installed EndNote 20 on to your own laptop, you may not have all the referencing styles you need.  The default installation has around 500 styles, but over 7,000 are available.


To add additional styles to your own computer.  In EndNote go to:


	'Tools'
	'output styles'
	'open style manager'
	Click 'Get more on the Web...'



	Select the styles you want to download or there is a "download all styles" option near the top of the page
	Save the style files into your 'Endnote styles' folder.
		This folder will be in the directory where you installed EndNote on your laptop.  (If you have downloaded all the styles, you will have a "zip" file.  Double click on this to unzip it before transferring the .ens style files into your style folder.)


	



Or go directly to:


		   
	EndNote StylesEndNote offers more than 7,000 bibliographic styles.  Use this page to select certain styles or download all.
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