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Programme Transfer Application
Taught Programmes
To be completed by student:
	HWU Person ID:
	

	Full Name:
	

	Present Programme Code/Title (A):
	
	Year/Level:
	

	Programme Code/Title to which Transfer Sought (B):
	
	Year/Level:
	

	Please state if the change of programme includes a change of campus:
	

	Declaration:
	I understand that if my application to transfer is approved, all rights to examination and progress relating to programme (A) shall be withdrawn.

	Signed:
	
	Date:
	


To be completed by Director of Learning & Teaching / Director of Studies (or Programme Director if inter-School/PGI transfer) offering programme (A):
	I approve the application to transfer in respect of the above-named student.

	Signed:
	
	Date:
	


To be completed by Director of Learning & Teaching / Director of Studies (or Programme Director if inter-School/PGI transfer) offering programme (B):

	I agree / do not agree* to accept the above student  (* delete as applicable)

	Effective Date of Transfer:
	
	Year/Level of Programme:
	

	Please tick appropriate boxes:

	
	
	
	
	
	

	
	
	Delete existing Mandatory Courses
	
	Delete Carry Courses
	

	
	
	
	
	
	
	

	
	
	Insert New Mandatory Courses
	
	Delete existing Optional Courses
	

	
	
	
	
	
	(If ticked, please attach course update 

form confirming added/de-registered courses)
	

	Or specify all classes/courses to be taken and/or special conditions:


	Semester 1
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Semester 2
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Signed:
	
	Date:
	


Students must email the completed form themselves from their HWU email, including all approval emails from academic staff
· For UK campus & online students student-services-uk@hw.ac.uk 
If a student holds a Student visa please log an enquiry for the Visa Advice and Compliance team via the Student Portal under the FAQ section, please search for ‘Programme Change’. 

· For Dubai Campus students student-services-dubai@hw.ac.uk 
· For Malaysia Campus students student-services-malaysia@hw.ac.uk 
